DIGITAL BUSINESS CARD REQUIREMENT CHECKLIST
	Basic Information

	

	1. Full Name

	2. Designation (Job Title) 

	3. Company Name

	4. Profile Picture or Logo

	

	Contact Details

	

	1. Mobile Number

	2. Email Address

	3. Office Address (if applicable)

	4. Website URL

	

	Social Media Links (If any)

	

	1. LinkedIn Profile

	2. Instagram/Facebook 

	3. Twitter/X Profile

	4. YouTube Channel 

	

	Business Information

	

	1. Short Bio/About (A few lines about the business)

	2. Services or Products Offered

	3. Business Tagline/Slogan

	

	Design & Look  

	1. Brand colours & Fonts (To match branding)

	2. High-Quality Images, Videos & Icons

	

	Additional Details (If applicable)

	1. Employee Details

	2. Customer Reviews/Testimonials



